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IIpaBuaa
BHYTPEHHEro TPyA0BOI0 pacnopsiaAKa j
000 «JIouman»

Hacrosmue IlpaBuna onpenenstor BHyTpeHHUH TpyaoBor pacriopsaok B OO0
«Jlorman», MOpPsIIOK NMpueMa U yBOJMbHEHHS PabOTHHKOB, OCHOBHbLIE O0S3aHHOCTH
PaboOTHHUKOB M aJMUHHUCTpALIUK, PEXKUM pabodero BpeMEHH M €ro KCIIOIb30BaHKE, a
TAK)K€ MEPBI MOOILPEHNS U OTBETCTBEHHOCTD 3a HapyIlIeHWe TPYAOBOM JIUCIIUTIITHHEL.

1. IPUEM HA PABOTY

1.1. IIpuem Ha paboTy B 4acTHOE YUpeKIACHHE POU3BOMUTCS HAa OCHOBAHUU
3aKJIFOYEHHOTO TPYIOBOT'O I0TOBOPA.

1.2. Tlpu npueMe Ha paboTy B YacTHOE YUYPEKICHHE aJIMHHHUCTPAIIHS
00s13aHa MOTPebOBaTh OT MMOCTYIAOIIETO:

- MPEeNOCTaBIIEHUs TPYLOBOM KHHXKH, O(QOPMIEHHOW B YCTaHOBJICHHOM
TIOPSIZIKE, 33 MCKIIFOYEHUEM CIIy4aeB, KOIna TPyAOBOM JOrOBOP 3aKII04aeTCsl BIIEPBbIE
nin PaboTHUK nocTynaet Ha paboTy Ha YCIOBUSX COBMECTHTENBCTBA;

= NpebABIEHUS] MAclopTa WM HHOTO JOKYMEHTA, YIO0CTOBEPSIOIIero
JUYHOCTE;

= CTPaxoBOr0 CBUAETEIbCTBA [IEHCUOHHOTO CTPaxXOBaHUS;

= JOKYMEHTOB BOMHCKOI'O ydeTa — JJisi BOEHHOOOS3aHHBIX U JIHII,
MOJJIEXKAIIKUX IIPU3BIBY Ha BOCHHYIO CITYO0Y;

= JOKYMEHTa O MOITy4eHHOM 00pa30BaHUU, O KBaU(GHUKALINK WA HATHIAN
CHeIHaNbHBIX 3HAHWM IpPHU MOCTYIUIEHWH Ha paboTy, TpeOyIOIIyio CIeIHaTbHBIX
3HaHWH WJIH CIIELUabHOM MOATOTOBKH;

- ApYyruX  JOKYMEHTOB  COINIACHO  TpeOOBaHUSIM JeHCTBYIOIIETo
3aKoHonarenscTBa PO.

IIpuem Ha paboTy 0e3 yka3zaHHBIX JOKYMEHTOB He MPOM3BOAWTCA. B memsx
Oosee MOTHOM OIEHKH NMPO(GECCHOHANBHBIX H JENOBLIX KaYeCTB NPUHUMAEMOTrO Ha
paboTy nuNa, agMUHHCTPALUS YACTHOTO YUPEKIECHHS MOXKET IPEIJIOKUTE €My
NPEeOCTABUTL KPATKYIO IMHCBMEHHYIO XapaKTepUCTHKY (pe3foMe) BBIMOTHIEMOM
paHee pabOThl (yMEHHE TIOJNIB30BATHCS OPITEXHUKOH, paboTaTh HA KOMITBIOTEPE U
Tl s .

IIprem Ha paGoTy B YacTHOE YUpeXICHHE OCYIIeCTBISETCS, KAK IPaBUIIO, C
IIPOXOXKICHUEM HCIIBITATEIBHOIO CPOKA MPOAOJDKUTENBHOCTBIO OT 1 10 3 MecsleB B
3aBUCUMOCTH OT JJOJDKHOCTH.

IIpuem Ha paboTy odopmiIsieTcs: MPUKa30M, KOTOPBIH 00BsBIsieTcss PaboTHHUKY
IIOJI PacIUCKy B TPEXIHEBHBIM CPOK CO IHA MOANUCAHWs TPYHOBOro jporosopa. Ilo



TpeOoBaHuio PaborHuka Pabotonmarens 00s3aH BBIIATH HaJIeXKallle 3aBEPEHHYIO
KOIIMIO TAaKOTO MpHUKa3a.

QakTHueckoe JOMylleHHe K paboTe CUuTaeTcs 3aKIIueHUeM TPYILOBOrO
ZIOTOBOpPa HE3aBUCHMO OT TOro, OBLT JM IpHeM Ha paboTy HaaiekalluM oOpazom
opopmien. YacTHoe yupexIeHHE B ATOM cCiydae 00s3aHO OQOpPMHUTH TPYAOBOH
IOTOBOPp B IMCBMEHHOM (QopMe He Mo3[Hee Tpex MHeHd co IHs (PaKTHUYECKOIo
nonyieHus: Pabornuka k padote (ctatbst 67 TK PD).

[Ipyn 3akirO4eHWH TPYAOBOIO [OTOBOpa BIEpPBBIE TPYyAOBas KHIKKA U
CTPaxoBOE€  CBUJAETEJIBCTBO  TOCYHApPCTBEHHOTO  IMEHCHOHHOTO  CTPaXOBaHMSI
opopmisitorest PaGoromaresnem.

1.3. Ilpu mnocrymnenun PaOoTHuka Ha paboTy WIH IIepeBOJE €ro B
YCTAHOBJICHHOM IOPsIIKE Ha APYTYI0 paboTy aAMUHHUCTpAIHs 00s3aHa:

- O3HaKOMUTH PabOoTHHMKA C MOpPYy4YeHHOH paboTo#l, yCIOBUIMH K OIUIATOM
TPyZa, pa3bsCHUTH PaOOTHUKY ero mpasa u 00s3aHHOCTH;

- O3HaKOMHWTH C [IpaBuiamMu BHYTPEHHEro TPYIOBOTO PACHIOpPSIKa U HUHBIMU
JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMU, UMEIOIIUMHU OTHOLIEHUE K TPYA0BOH (yHKLUU
pabOTHHKA, a TaK ke ¢ KOJUIEKTUBHBIM JIOTOBOPOM;

- IIPOBECTU MHCTPYKTaX I10 TEXHHUKE Oe30MacHOCTH, IPOM3BOACTBEHHOM
CAHUTAPUU U IPYTUM IIpaBUIIaM OXPaHbI TPYIa;

- npenynpeauTs 00  00s3aHHOCTH 10  COXPaHEHWIO  CBEIECHHH,
COCTaBJISIOIINX KOMMEPYECKYIO HIIH CIIY)KeOHYI0 TallHy YaCTHOTO YUperK/JIeHHUs], U 00
OTBETCTBEHHOCTH 32 €€ pasNIallieHrue UiIu Nepenavdy ApyTUM JIUIaM.

1.4. IlpexpalieHre TpyAOBOIO JOrOBOpa MOXKET HWMETh MECTO TOJBKO IO
OCHOBAHMM, IIPENYCMOTPEHHBIM 3aKOHOAATENBCTBOM, @ HMEHHO:

1) cornamenue cropos (ctaths 78 TK PD);

2) ucTedeHue cpoka TpymoBoro goroBopa (myHKT 2 crateu 58 TK P®d), 3a
HCKJIIOYEHUEM CJIy4aeB, KOrJa TPYAOBbIe OTHOUICHUSI (PaKTUYESCKH ITPOIOJIKAIOTCS U
HU OJIHA U3 CTOPOH He MoTpedoBaja uX MpeKpalieHus;

3) pacTop)keHHe TPYZOBOIO IOroBopa 1o mHHunHatuBe Pabornuka (crates 80
TK P®);

4) pacTop:keHUe TPYHAOBOTO JOTOBOpa Mo MHHLMAaTHBe Paboromarens (cTarhs
81 TK PD);

5) nepeBox PaborHmka mo ero mpockbe WK ¢ ero comiacus Ha paboTy K
IpyroMy paboToaTes o WK Mepexo Ha BEIOOPHYIO paboTy (I0MKHOCTD);

6) orka3 PabGoTHMka OT mMpoOmOMKEHUs pabOTBl B CBSI3H CO CMEHOM
COOCTBEHHHMKA UMYIlleCTBa YacTHOTO yUpexKIeHHUS, M3MEHEHHEM
NOJBEJIOMCTBEHHOCTH  (ITIOMYMHEHHOCTH) YacTHOTO  yupexaeHuss Jubo  ee
peopranuszanuei (cratbs 75 TK P®D);

7) orkaz PaGoTHuka OT TPONOJDKEHUsT PabOThl B CBA3U C H3MEHEHHEM
OpPraHM3alMOHHBIX U TEXHOJIOTWYECKUX YCJIOBUH Tpyla, ONMpeJeleHHbIX CTOPOHAMH
yCIIOBHH TpynoBoro gorosopa (crares 74 TK PO);

8) orka3 PaboTHuKa OT mepeBoja Ha IPYryro paboTy BCIENCTBHE COCTOSHHS
30pPOBbsl B COOTBETCTBUHU C MEIMLMHCKMM 3aKitodeHueM (ab3all BTopoi cTarbu 73
TK P®);

9) orka3 PaboTHrKa OT mepeBoa B CBs3M C IepemMellieHneM Paboromaresnsi B
APYTYIO0 MECTHOCTH (dacThb nepsas cratbu 72.1 TK PO);

10) obcrosiTenbcTBa, HE 3aBUCAIIHE OT BOJU cTOPOH (cTaThs 83 TK PD);



11) HapyllleHHe YCTAaHOBICHHBIX [pyHOBbIM KomekcoM P® wiau WHBIM
denepasbHBIM 3aKOHOM IPABWJI 3aKJIIOYEHHs TPYAOBOrO JOTOBOpA, €CIU 3TO
HapylleHNHe MCKII0YaeT BO3SMOKHOCTD MTPOIOIDKeHIst paboTsl (cTarhs 84 TK PD).

TpymoBoii HOroBop MOKET OBITh MPEKpalleH W 10 APYyr¥M OCHOBaHUSIM
MpeayCMOTPEeHHBIM TpyI0BbIM KOteKCcoM PD.

Bo Bcex ciaydasx AHeM yBOJIbHeHUs PaOOTHUKA SBIIAETCS MOCI/IEAHNAN JEHb €TO
paboTEHL.

PaGoOTHMK KMMeEET IPaBO PacTOPTHYTH TPYLOBOW IOTOBOP, 3aKJIIOYEHHBIA Ha
HEONpeNeIeH bl CPOK, Mpeaynpeaus 00 3TOM aAMUHUCTPALHIO 3a JBe Hexeu. [1o
UCTEYEHHH YKa3aHHOIO CpOKa MpeayIpexaeHuss o0 yBOJbHEHMH PaGoTHHMK BIpaBe
IIPEKPAaTUTh PaboTy, a aJMUHUCTpAlMs B IOCIEIHHUN HeHb 00A3aHa BBIAATH €My
TPYAOBYIO KHIDKKY M TPOU3BECTH ¢ HUM pacyeT. [Io AOroBOpeHHOCTH MEXIY
PaGoOTHMKOM W agMHHHCTpalMed TPYIOBOW JOTOBOP MOXKET OBITH PACTOPrHYT H IO
HCTEUYEHHUS ABYXHEIEIBHOIO CPOKA.

CpouHBIi TPYIOBOM JOTOBOP PACTOPraeTcs ¢ UCTEUEHUEM CPOKa €ro AeMCTBHS,
0 4eM PaboTHHK I0/DKeH OBITh MPEAYIPEKIeH B MUCbMEHHON (opmMe He MeHee YeM
3a 3 IHs 70 €ro YBOJIbHEHHUSI.

TpymoBoif [OroBOp, 3aKIFOYEHHBIH Ha BpeMs MCIHONHEHUd OOA3aHHOCTEH
OTCYTCTBYIOILETO pabOTHHKA, PACTOPTAETCsl C BEIXOJOM 3TOT0O PabOTHHKA Ha padoTy.

[TpekpaieHue TPyoOBOrO HOroBopa O(MOPMIIAETCS MPUKA30M I10 HAaCTHOMY
YUPEKICHHUI0. 3alluCu O NPUYMHAaX YBOJBHEHHUS B TPYNOBYIO KHIKKY JTOJDKHBI
IPOU3BOAUTECS B TOYHOM COOTBETCTBUU C (DOPMYIMPOBKOW JE€MCTBYIOLIETO
3aKOHOMATEIBCTBA U CO CCHUIKOM Ha COOTBETCTBYIOUIYIO CTaThIO, IyHKT TpymoBOro
kojgekca P® wam uHOro 3akoHa. JlHEM yBOJIBHEHHSI CUMTAETCs [OCICIHUM [CHb
paboTHI.

2. OCHOBHBIE ITPABA 1 OBA3AHHOCTHU PABOHMKOB

2.1. Paborauku OOO «JlorMaH» UMEIOT MIPaBO Ha:

- 3aKJIIOYeHre, U3MEHEeHNe M PacTOpKEHUE TPYAOBOrO IOroBOpa B IOPAIKE U
Ha YCIIOBUSAX, KOTOpbIe YyCTaHOBIEeHBbl [pyaoBbIM KoxekcoM PO W HHBIMH
denepaapbHBIMU 3aKOHAMU;

- IpeloCTaBIeHHe eMy paOOoThl, 00yCIOBIEHHON TPYJOBBIM JOIOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOIIEE YCJIOBHSIM, IPELyCMOTPEHHBIM
rOCYIapCTBEHHBIMA ~ CTaHAAPTAaMK OpraHM3ald W Oe30IacHOCTH Tpyla H
KOJUIEKTUBHBIM JIOTOBOPOM;

- CBOEBPEMEHHYIO W B TIOJTHOM o00OBeMe BbIILIATy 3apabOoTHON IUIAThl B
COOTBETCTBHH CO CBOeW KBanmuUKalued, CIOKHOCTBIO TpyHd, KOIMYECTBOM H
KauyeCTBOM BBINIOJHEHHON paboTHI;

- OT/BIX, 00ECTIeYnBaeMblli YCTAHOBICHUEM HOPMAJIbHOU MPOLOIIKATEIbHOCTH
pabouero BpeMeHH, COKpAIEHHOro pabo4yero BpeMeHH! ATl OTAENbHBIX Npodeccuil u
KaTeropuii pabOTHHUKOB, MPEAOCTABICHHUEM €XKEHEJENbHBIX BBIXOAHBIX [HEH,
HepaOouuX Mpa3gHUYHBIX ITHEH, OMIaYMBaEMBbIX €)KETONHbIX OTIIYCKOB; '

- MOJHYI0 JOCTOBEPHYIO HH(OpPMALUIO 00 YCIOBUSX TpyAa W TpeOOBAHHUIX
OXpaHbI TpyAa Ha paboyem MecTe;

- npo(eCcCHOHANBHYIO MOATOTOBKY, IEPENOATOTOBKY H IOBLILICHHE CBOCH
KBaJU(pUKAIIMA B MOPSAAKE, YCTAaHOBIEHHOM TpyHOBBIM KOZEKCOM, HHBIMH



(benepalbHBIMU 3aKOHAMHU;

- o0benMHeHHe, BKIFoUas MpaBo Ha CO3MaHHe MPOQheCCHOHAILHLIX CO30B H
BCTYIIJIEHME B HMX JUIS 3allUThl CBOWUX TPYAOBBIX IpaB, CBOOOA U 3aKOHHBIX
HUHTEPECOB,

- y4YacTHe B YIpPaBJIEHUU OpraHu3alueidl B MPeayCMOTPEHHBIX |pynoBBIM
KOZEKCOM, MHBIMU (pefiepaibHbIMU 3aKOHAMHU U KOJIJIEKTUBHBIM JOTOBOPOM (hopMax;

- BeleHHEe KOJUIEKTUBHBIX II€PEroBOPOB W 3aKJIIOYCHHE KOJIJICKTHBHBIX
JOTOBOPOB M COIVIALLEHHUH depe3 CBOMX MpeACTaBUTENeH, a TakKe Ha HH(OPMALIHIO O
BBITIOJTHEHUU KOJUIEKTUBHOTO IOTOBOpPA, COVIAIIEHN;

- 3alIMTy CBOMX TPYNOBBIX IIpaB, CBOOOJA M 3aKOHHBIX HMHTEPECOB BCEMH HE
3alpeleHHBIMU 3aKOHOM CITOCOOaMH;

- paspelieHre HHAUBUAYAIbHBIX U KOJJICKTHBHBIX TPYIOBBIX CIIOPOB, BKJIFOUAS
IpaBO Ha 3a0acTOBKYy, B MOpsAKE, YCTAHOBIEHHOM TpYIOBEIM KOIEKCOM, HHBIMH
(benepaIbHBIMU 3aKOHAMHU;

- BO3MEIIEHHE Bpelna, IPUIMHEHHOTO pabOTHUKY B CBSI3U C UCIIOJHEHHEM HM
TPYAOBBIX O0A3aHHOCTEH, U KOMIIGHCAL[MIO MOPAJIBHOTO Bpela B IOPSJKE,
YCTaHOBIEHHOM Tpy0BBIM KOAEKCOM, HHBIMU (hefiepalbHbIMU 3aKOHAMI;

- 00s3aTeNbHOE COLMAJBHOE CTPaxOBaHWE B Ciydasx, IPeayCMOTPEHHBIX
(benepaTbHBIMU 3aKOHAMHU.

2.2. Paborauku OOO «JloiMan» 00s3aHbI:

- 0OPOCOBECTHO HUCIIOJIHSATH CBOM TPYIAOBbIe OOS3aHHOCTH, BO3JIOKEHHLIE HA
HETO TPYIOBBIM JOTOBOPOM, CBOE€BPEMEHHO W TOYHO HCIONHATH PACIOPSIKEHHUS
aIMAHUCTPALMK ¥ HENOCPENCTBEHHOIO PYKOBOIUTENS, MCIIONB30BaThL BCe pabodee
BpeMs [JIsl IPOU3BOAUTENLHOTO TPY/Ia;

- coOmoatTe paBuiIa BHYTPEHHETO TPYIOBOIO PaclopsaKa OpraHu3aliy;

- COOJIIONATh TPYAOBYIO AUCITUILIAHY;

- BBIIIOJIHATH YCTaHOBJICHHBIE HOPMBI TPY/Ia;

- KQYECTBEHHO U B CPOK BBIIIOJIHSATE [TPOU3BOACTBEHHBIE 3aaHUsl U [TOPYUEHHUS,
paboTaTh HaJl MOBLILIEHHEM CBOETO MTPO(eCCHOHANBLHOTO YPOBHS;

- TIOAJIEPKUBATh YUCTOTY U IOPSAJOK Ha CBOeM paboueM MecTe, B CITy)KeOHBIX U
APYTHX TOMELIEHUAX, COONIONATh YCTaHOBICHHBIH MOPSIIOK XpaHEHH s JJOKYMEHTOB H
MaTepHaTbHBIX [IEHHOCTENH;

- 5(GQEeKTUBHO HCIONB30BaTh IMEPCOHAIBHBIE KOMIILIOTEPLI, OpPITEXHHMKY,
aBTOMOOWIIM M Jpyroe oOOpyHOBaHHWE, SKOHOMHO W palMOHAIBHO pacXOm0BaTh
MaTepHalbl i SHEPruio, APyrie MaTepuabHbIe PECYPChI; :

- cobOmonarte TpeOoBaHWs IO OXpaHe Tpyda U 00ecredeHuIo 0e30MacHOCTH
Tpyaa;

- OEpeXHO OTHOCUTHCS K UMYIIECTBY paboToaTelis | APYTruX paboTHUKOB;

- He3aMeUINTEeNIbHO COOOIIUTh paboTonarento JHOO HEMTOoCPEICTBEHHOMY
PYKOBOIMTEIIO O BO3HUKHOBEHMHM CHUTyalldd, MPEACTABISIONIEH yrpo3y KH3HH HU
3IOPOBLIO JIFOEN, COXPAaHHOCTH UMYIIECTBa paboTOAaTeNs;

- HE HCIIOJIb30BaTh I BBICTYIUICHUM W MyONMKaui B CpeicTBaX MacCOBOMH
uHbopManuKu Kak B Poccum, Tak u 3a py0eOM CBENEHMH, IIONYYEHHBIX B CHIY
CIIy’K€OHOTO TOJIOKeHHUS], ONpPEAETeHHBIX CHEeNUATbHLIMUA JOKYMEHTAMH YacTHOIO
YUpEeKICHHS Kak KomMmepdeckasi (ciyxkeOHas) TaliHa, pacHpOCTpaHeHHe KOTOPOi
MOXXET HaHeCTH Bpex OpraHuzaiuu win ee PaGoTHHKaM.

2.3. Kpyr ob6s3aHHOCTeMH, KOTOpBIE BBINOJHSIET KaXabli PaboTHHK MO CBOE



CIIEMAIIbHOCTH, KBaJIU(DUKAIKUH, TOHDKHOCTH, ONPEeNsieTCss TPYAOBBIM JOTOBOPOM H
JOJDKHOCTHON MHCTPYKIIUEH.

3. OCHOBHBIE ITPABA U OBA3AHHOCTHU PABOTOAATEJISA

3.1. Pabotonmatens uMeeT Mpaso:

- 3aKJIIoYaTh, U3MEHATH U pacTOpPrarb TPYHOBbIe JOTOBOPHl ¢ PaboTHHKOM B
IIOPSAIKE U Ha YCJIOBUSX, KOTOPBIE YCTAHOBIEHBI TpynoBbIM KomeKcoM Pd, HHBIMH
benepabHBIMU 3aKOHAMU;

- BECTH KOJUJIEKTMBHBIE IIEPErOBOPBI U 3aKIH0YaTh KOJJIEKTUBHbBIE 10MOBOPA;

- moompsATh PaboTHMKA 32 JOOPOCOBECTHBIH, 3QPEKTUBHBINA TPY/I;

- TpeboBath OT PabOTHWKa WCIOTHEHUS WM TPYHOBBIX OOS3aHHOCTEH H
OepeXHOro OTHOIICHUS K HMyIlecTBy PaGortomarens u ApPyrux pabOTHHUKOB,
coOmoieHHs HacTosAmuX [IpaBuit TpymoBOTO paciopsika YaCTHOTO YUPEKICHHS;

- npuBjiekarb Pa0oTHMKa K  AWCHUIUIMHAPDHOM W MaTepHallbHON
OTBETCTBEHHOCTH B ITOPsIJIKE, YCTAHOBIEHHOM HacToswuMu [IpaBunavu, TpymoBeIM
kojexcoM P® u nHbIMU denepanbHBIMU 3aKOHAMH;

- IPUHUMATH JIOKaJIbHble HOPMATHUBHbBIE aKThI,

- CO3JaBaThb OOBEAMHEHHs paboronmaTesied B IesAX IPEACTABUTENBCTBA U
3alMATHl CBOUX UHTEPECOB U BCTYIIATh B HUX;

- cnoco0cTBoBaTh PaGOTHHWKY B TIOBBIIEHHH WM CBOEM KBa H(DHUKAIIMH,
COBEpPILUEHCTBOBaHUU NPO(eCCHOHAIBHBIX HABLIKOB.

3.2. Pabotomarens 00s3aH:

- coOmoAaTh 3aKOHBI W WHBIE HOPMATHBHBIE I[PABOBBIE AKThI, JOKAILHBIE
HOPMAaTHBHBIE aKThI, YCIOBHS KOJUIEKTMBHOIO JOrOBOpa, COMIAINCHWI W TPYHOBBIX
JIOTOBOPOB;

- mpegocTaBnaTh PaboTHUKY paboTy, 00yCIOBICHHYIO TPYIOBBIM J10TOBOPOM;

- obecrieynBaTh 0€30MACHOCTH TpylIa W YCIOBHS, OTBEYarollne TpeCOBaHUIM
OXpaHbl U TUTUEHBI TPY/a,

- obecreunBath PaboTHMKOB 00OpyHOBaHHEM, HHCTPYMEHTAMM, TEXHHYECKOH
JOKYMEHTalliel M HHBIMU CPEACTBAMH, HEOOXOMMMBIMU [JIS MCIIOJHEHHUS HMH
TPYZOBBIX 005I3aHHOCTEH;

- obecnieynBaTh PaboTHHKAM paBHYIO OILIATY 3a TPY/l PABHOM LIEHHOCTH;

- BBIIUTAYMBATH B [IOJHOM pasMepe MpUYUTarolytocs PaboTHukam 3apaboTHYIO
IJIaTy B CPOKH, YCTaHOBJIEHHBlE TpymoBBIM KomekcoM P@, . KOIEKTHBHBIM
JAOrOBOPOM, MpaBHJIAMH BHYTPEHHErO TPYAOBOIO paclopsiKa OpraHU3alluu,
TPYAOBBIMHU JOTOBOPaMHU;

- BECTH KOJIJIEKTHBHBIE II€PErOBOPhI, @ TaKKe 3aKIoYaTh KOJIJIEKTHBHBIN
JIOTOBOP B COOTBETCTBUHU C TPYLOBBIM 3aKOHOAATEIHLCTBOM,;

- TIPEAOCTABIATL IPEACTAaBUTENSIM PaOOTHUKOB TMOJHYIO W JIOCTOBEPHYIO
HHOOPMALIUIO, HEOOXOMUMYIO JUI  3aKJIIOYEHHs KOJUIEKTHBHOIO  JIOrOBOPA,
COITIAIICHHUS U KOHTPOJIS 32 UX BBITIOJTHEHHEM,

- CBOEBPEMEHHO BBIIIOJIHATE MPEAIIMCAHNS COOTBETCTBYIOLIMX MPO(COI3HBIX
OpraHoB, HHBIX M30paHHBIX pPaOOTHHKAMHU IMPEACTABUTENEH O BLISBIEHHBIX
HapyIICHUAX 3aKOHOB U MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, COJEPIKALIUX HOPMBI
TPYAOBOTO IIpaBa, IMPHHUMATE MEPHI [0 UX YCTPAHEHUIO M COOOLIATh O MPHUHSATHIX
Mepax yKa3aHHBIM OpraHaM U MpPeliCTaBUTEIISIM;



- CO3/1aBaTh yCIIOBHUs, oOecnedynBaroliye yqactine PaOOTHHKOB B yIpaBieHHH
YaCTHBIM YYPEXKICHHEM B INPENYCMOTPEHHBIX [pynoBbIM KomekcoM P®, HHBEIMH
(bemepanbHBIMU 3aKOHAMHU U KOJUIEKTHBHLIM JIOTOBOPOM (hOpMax;

- obecmeunBarh OBITOBBIE HYX[bl PaGOTHUKOB, CBI3aHHBIE C KCIOJHEHHEM
UMM TPYIOBBIX O0S3aHHOCTEH;

- OCYIIECTBIIATH OOA3aTENbHOE COLMAIBHOE CTpaxoBaHHe pPa0OTHUKOB B
TIOPSIIKE, YCTAHOBIEHHOM (eiepalibHBIMU 3aKOHAMH;

- OCYIIECTBJISATh O0A3aTENbHOE COLHAIBHOE CTpaxoBaHWe pabOTHUKOB B
MOPSIJIKE, YCTAHOBIECHHOM (pefiepalbHbIMU 3aKOHAMU;

- BO3MEIIAaTh Bpel, NPUYMHEHHBI PaOOTHHUKAM B CBSI3U C MCIIOJHEHHEM MU
TPYAOBBIX 00I3aHHOCTEH, a TaKKe KOMIICHCHPOBATh MOPAJIbHBIN Bpe/l B IIOPsAKe U Ha
YCIOBHAX, KOTOpPBIC YCTaHOBIIEHBI TpymoBeIM KomekcoM P®D, denepanpHbIMU
3aKOHaMH ¥ MHBIMU HOPMAaTHBHBIMH MMPABOBBIMH aKTAMU;

- HCIIONIHATh HMHbLIE OOA3aHHOCTH, NPEHyCMOTpeHHble TpyHOBLIM KOIEKCOM,
(enepanbHBIMKM  3aKOHAMH ¥ WHBIMM HOPMATHBHBIMH TPABOBBIMH  aKTaMH,
COACPpKALIMMHA HOPMbI TPYAOBOIO IIpaBa, KOJUIEKTUBHBIM JJOTOBOPOM, COMVIALIEHUSIMHU
U TPYIOBBIMH JOITOBOPAMH.

3.3. Paboromarens TpH OCYIIECTBIEHHH CBOMX OOS3aHHOCTEHl JOJDKEH
CTPEMHUTBCS K  CO3JAHHIO  BBICOKOIIPO(ECCHOHATBHOIO  paboTOCIIOCOOHOTO
KOJJICKTHBA, PAa3BUTHIO KOPIOPATHBHBIX OTHOLIGHUH cpemnd paGOTHUKOB, UX
3aMHTEPECOBAHHOCTHU B PA3BUTHH M YKPEIJIEHUHU JesTeIbHOCTH OpraHu3aliH.

4. PABOYEE BPEMSI U BPEMSI OTABIXA

4.1. B cooTBeTCTBHH C HEHCTBYIOLIMM 3aKOHOIATENLCTBOM /I PAOOTHHKOB
YaCTHOTO  YYPEeKJCHUS  yCTAHABIMBACTCA  IISITUAHEBHas  pabodas  Hemens
IPONODKMTENBHOCTEIO 40 4acoB ¢ JABYMs BBIXOJHBIMH [HAMH (cy60oTa U
BOCKpECEHEE).

Hagano exenHeBHON pabOTBI, BpeMst OOENEHHOTO IlepephiBa 1
OKOHYaHHEe paboyero IHsS yCTaHABIHBAIOTCS Ui pabOTHUKOB YaCTHOIO yUpeKIeHHs
C Y4€TOM ee MIPOM3BOACTBEHHOMN AEATENILHOCTU B ONPENeNSOTCS rpadukamMu paboTsl,
YTBEPXKAAEMBIMU YaCTHBIM YUPEIKIECHUEM.

Pexxum paGouero mHs:

HaKaHyHe  Mpa3OHUYHBIX  JHEH  INPONOIKUTETBHOCTH  paboThI
COKpalaercs Ha 1 yac. :

4.2. B COOTBETCTBHH C 3aKOHOIATEIBCTBOM O TpyJe paboTa He POM3BOIHTCS
B CIIEyIOLIUe MTpa3IHUYHEIE THH:

- 1,2,3,4,5,6,7,8 sHBapss — HoBoTO/1HIE KAHUKYJIEL;

- 23 ¢eBpainst — Jlens 3ammTauka OTeyecTsa;

- 8 MapTa — MeXIyHapOIHBIH KEHCKUH JIeHb;

- 1 mas — Ilpasnauk Becusl u Tpya;

- 9 mass — Jlens [ToGensr;

- 12 wrons — Jlens Poccun;

- 4 Hos16ps1 — JleHb HapOIHOIO eIUHCTRA.

[Ipu coBmajseHnu BBIXOAHOTO M Hepaboyero MpasgHUYHOrO JHell BBIXOAHOM
JACHB IIEPEHOCHUTCS Ha CIIEAYIOLIEH OCiIe [TPa3fHUYHOTO PabOYHit NeHb.

4.3.  OuepeHOCTb MPEAOCTABIEHHS OIIAYMBAEMBIX OTIYCKOB OMpeensercs



€XXeTOJTHO B COOTBETCTBUU C TpadUKOM OTIIyCKOB, YTBEPXKIaeMbIM pabOTOAATEIEM He
MO3/IHEE, YeM 34 JIBe HeJeNd 10 HACTYIUICHHS KajJeHAapHoro roaa. [ paguk OTIyCKOB
oOsi3aTeNieH Kak Juisi paboromartens, Tak W ans paborHuka. O BpeMeHH Hadaja
OTITyCcKa pabOTHUK JOJDKEH OBITh M3BELIEH He IMO3[HEEe YeM 3a ABEe HENeNd JO €ro
HaJgaJa.

[TpomoMmKUTENBHOCTh  €KETOJHOTO  OIUIAYMBAaEMOro  OTIIyCKa JUIS  BCeX
pabOTHHUKOB, COIIACHO JIEHCTBYIOIIEMY 3aKOHOATEIBCTRY, yCTAHOBIEHA He MeHee 28
KaJICHIapHBIX THEU.

4.4. Omnnara OTHNyCKa IMPOWU3BOAMUTCS HE IO3[HEE 4YeM 3a TpU HHA 10 €ro
Havaja.

5. HOOIIPEHUSA 3A YCIIEXHU B PABOTE

5.1. 3a BBICOKOMPO(ECCHOHATHLHOE BBIMOJIHEHUE TPYHOBBIX OOS3aHHOCTEM,
MOBBIIIEHHE TPOU3BOIUTENHHOCTH TpyHa, MPOJOJDKUTENbHYIO U Oe3ylpedHyro
paboTy M HOpyrue ycmexu B TPyAe MPUMEHSIOTCS CIEAYOLIHe Mepbl MOOLIPEHUS
PabOTHUKOB YaCTHOTO YUPEKICHUS

- oOBsIBIIEHHE 01aroAapHOCTH;

- BbIJIa4a [IPEMUH;

- HarpaKJIeHWe LeHHBIM IMOJapKOM.

[Toourpenust 0OBSIBISIOTCS MPUKA30M, JTOBOASTCS 10 CBEACHMUs KOJUIEKTHBA U
3aHOCATCS B TPYAOBYIO KHUKKY PaboTHuUKA.

6. OTBETCTBEHHOCTbH 3A HAPYIIEHUE TPYAOBOM AU CLIATIJIAHBI

6.1. 3a HapyuieHue TpPyOOBON [UCUMUILIMHBI AJIMHUHUCTpaLMs IPUMEHSET
CIeAyOUINe JUCIUIITIMHAPHBIE B3bICKAHMUS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHMUE 10 COOTBETCTBYIOILIMM OCHOBaHUSIM.

VYBOJIbHEHHE MOXKET ObITh MIPUMEHEHO 3a HEOJHOKPAaTHOE HEUCIIOJHEHHE
PaboTHuKOM 0€3 yBaXUTEIbHBIX NMPUYUH TPYIOBLIX O0sI3aHHOCTEH, €Clid OH HMEET
OUCLIUIUIMHAPHOE B3bICKAHHE:!

= 3a mporya (OTCyTCTBHE Ha pabodyeM mecTe 0e3 yBaKUTEJIbHBIX NPUIUH
Oonee 4-X 4acoB B TeUEeHUH pabOYero JHs);

" 3a TmosiBJeHWe Ha paboyeM MecTe B COCTOSHHHM aJIKOTOJIBHOIO,
HapKOTHUYECKOTO WM HHOTO TOKCHYECKOTO OIIbSIHEHUS;

= 3a pasmiallleHue OXpaHseMOW 3aKOHOM TaMHBl  (KOMMEPYECKOH,
ciayxeOHOW M WHOM), cTaBllel M3BeCTHONW PabOTHHKY B CBSI3M C WUCIIOJHEHHEM UM
TPYAOBBIX O0sI3aHHOCTEH;

. 3a COBEpIIEHHE 10 MeCTy paboThl XHUIIEHHs (B TOM HHCJIE MEJKOIO)
Yy’>KOr0 UMYIIECTBa, PACTPaThl, YMBILIJIEHHOIO €r0 YHUYTOXKEHUS WK [TOBPEKAEHNUS,
YCTAHOBJIEHHOTO BCTYMUBIIMM B 3aKOHHYIO CHIy @PHIOBOPOM Cyda WIH
[IOCTAHOBJIEHUEM OpraHa, YNOJIHOMOYEHHOIO Ha INPUMEHEHHE aIMHHHCTPATHBHBIX
B3BICKAHUM;

= 3a HapyuieHue PaboTHukoM TpeOOBaHMI MO OXpaHe TpyHd, €CIHd OHO
MOBJIEKJIO 3a CO00M TSHKKHE MOCSACTBUS JIMOO 3aBEAOMO CO3[aBajio peajbHYIo



yrpo3y HAcTyIUICHWs TaKUX IOCIAENCTBUM, a TakKe 3a COBEpIlUCHHES BUHOBHBIX
neiictBuii PaboTHHMKOM, HEMOCPEACTBEHHO OOCIY)KUBAIOIIUM LCHEKHBIE HIIH
TOBapHbIe [EHHOCTH, €CIIM 3TU AEMCTBHs NAlOT OCHOBAaHHE IS yTPaThl JOBEPUSA K
HEMY co cTOpoHbl PaboTtoparess.

6.2. JlMcUMIUTMHApHBIE B3BICKAHUs IPUMEHSIOTCS PYKOBOJACTBOM YacTHOTO
YUPEXKACHUS.

6.3. Jlo npuMeHeHHs B3bICKaHWs OT PabGoTHHMKa HOMKHBI ObITh 3aTpeOOBaHBI
oObsicHeHHs. B ciaydae otTkaza PaboTHuka [aTh OObBSCHEHHE COCTaBIISETCS
coorBercTByromid akT. OTka3 PaOoTHuKa naTh OOBACHEHMS HE MOJKET CIYXKUTh
MIPETISITCTBUEM JJIsl IPUMEHEHUS B3bICKAHUS.

JIMCHMITTHHAPHBIE B3BICKAHUS MPUMEHSIOTCs HE II03HEe OIHOIro Mecsla co
IHS 0OHApYKEeHUs TPOCTYIIKA, He CYrTasi BpeMeHH Oone3Hu PaboTHuKa, MpeObIBaHus
€ero B OTIOYCKe, a TakKKe BpeMEeHH, HEeOOXOIMMOro Ha y4YeT MHCHWUS
NpEeACTaBUTEIBHOTO OpraHa pabOTHUKOB. B3bickaHWe HE MOXKET ObITh MPUMEHEHO
MO3[IHEE IIECTU MECSIIEB CO JHS COBEPILEHUS MIPOCTYIIKA, a 10 pe3yIbTaraM PEeBU3HUU,
IIPOBEPKU (PUHAHCOBO-X03IUCTBEHHOM AEATENBHOCTH MIIM ayAUTOPCKOM MTPOBEPKU —
He IO37Hee JBYX JIET CO JIHa ero COoBepLICHMs. B yKa3zaHHbIe CPOKHM HE BKJIFOYACTCS
BpeMsi IIPOU3BOCTBA 10 YTOJIOBHOMY JIEILY.

6.4. 3a KaxIpli AUCUUAILUIMHAPHBIA IPOCTYIOK MOXET ObITh IPUMEHEHO
TOJIPKO OHO IUCHUIUIMHAPHOE B3bICKaHUE.

6.5. Tlpukas O NPUMEHEHWH THUCHUIUIMHAPHOTO B3BICKAHUS OOBLABIAETCS
PabGoTHUKy moj pacrucKy B TEUEHHUU TPEX NHEU CO AHS €T0 W3IaHMs.

6.6. Ecnu B TeueHHH roja co AHsI MPUMEHEHUS TUCLHUIIITHHAPHOTO B3bICKAHUS
PaGotHuk He OyneT MOABEPrHyT HOBOMY JUCLUIIIMHAPDHOMY B3BICKAHHIO, TO OH
CUMTACTCS HE UMEIOIIUM JIUCLUIIMHAPHOTO B3bICKAHMUS.

Paboromarens 10 WCTEYeHHWsI roja cO [HsS INPUMEHEHHS JHCLUIIHHAPHOIO
B3BICKAHHUS MMEET IPaBO CHATH ¢ PaGoTHMKA 1O COOCTBEHHON HHULMATHBE, IPOCKOE
camoro Pa0OoTHHWKa, XOmAaTalCTBY €ro HENOCPENCTBEHHOIO PYKOBOIUTEIS HIH
MIPEeICTaBUTEIHHOIO OpraHa pabOOTHHUKOB.

6.7. C IlpaBuiaMu BHYTPEHHETO pacOpsAKa JOKHbBI OBITH O3HAKOMIIEHBI BCE
paGorauku OpraHusalyy, KOTOpble 0Osf3aHBl B CBOEH MOBCeIHEBHOW pabore
cobronaTh NOpsifiok, ycTaHoBIeHHBIN [ [paBriiamu.



